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Application For Approval of WorkSharing Plan

Part A - WorkSharing Plan

1. Name of Employing Unit

3. Mailing Address

2. Massachusetts Employer Number

4. Worksharing Location, if different than above

5. The following person may be called for additional information

No. Street City State Zip Code

No. St., P.O. Box No. City State Zip Code

Name Telephone No. Fax No. E-mail Address

7. What are the "affected units" to which this WorkSharing plan applies? (An affected unit is defined as an entire company,
department, shift, or other definable unit consisting of at least two employees.)

Affected Unit Bargaining agent (if applicable) Number Employees in Unit

Please list the participants in each affected unit on Part B - WorkSharing Plan Participant List.

8a. By what percentage will the normal weekly hours of work be reduced?   %

8b. Is this reduction spread equally among employees in the affected unit?     Yes    No

9a. Will the employees in the affected unit continue to receive their health insurance benefits?     Yes    No

9b. Will the employees in the affected unit continue to receive their retirement benefits (under a benefit pension plan as
defined in Section 3(35) of the Employee Retirement Income Security Act of 1974)?      Yes    No

Indicate the percentage reduction, if any.

DUA use only: Worksharing Plan Number:

■■  New Request    ■■  Modification Request

6. Type of Business or Industry
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9c. What effect will the reduction in the normal weekly hours of work have on any other fringe benefits? (Fringe benefits
include, but are not limited to, paid vacations, holidays, sick leave, etc.) 

10a. Is the reduction in the normal weekly hours of work in lieu of layoffs?     Yes    No

10b.What is the reason for the expected duration of the work reduction? (e.g., cutback in production, drop in customer
orders, etc.)

11. Are any employees who will participate in this plan covered by a collective bargaining agreement?     Yes    No

If yes, please identify the collective bargaining units.

1. Union name: 2. Union Name: 

 Address:  Address: 

The applicable collective bargaining agent(s) must complete and sign a collective bargaining concurrence statement
provided below:

Collective Bargaining Agent(s) Concurrence:

I approve this Worksharing Plan.

1. Name: __________________________________________ 2. Name: _____________________________________________

Telephone: (       ) _______________________________ Telephone (      ) ____________________________________

Signature: ______________________________________ Signature: __________________________________________

Title: ___________________________________________ Title: ______________________________________________

Date: ___________________________________________ Date: ______________________________________________

12a.On what date (must be a Sunday) do you want this plan to begin?

12b.On what date (must be a Saturday) do you want this plan to end? (The maximum duration is 26 weeks from the effective
date.)

 

12c. Do you plan a vacation shutdown during this period?     Yes    No

If yes, please give dates: 

13. Do you agree to furnish all reports and information necessary for the administration of the plan and to permit access by
DUA to all records necessary to verify and evaluate the plan?     Yes    No

14. Do you agree not to exclude or limit any employee’s participation in WorkSharing by using other eligibility criteria such as
length of employment?     Yes    No
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15. Do you agree to apply this plan to full-time or permanent part-time employees only? (WorkSharing cannot be used to
subsidize seasonal employment during the off-season, or for temporary part-time or intermittent employees.)

 Yes    No

16. Have you paid all contributions, payments in lieu of contributions, interest or penalty charges due under Massachusetts
General Laws, Chapter 151A.     Yes    No

Employer Certification:

Note: The business owner, a partner, a corporation officer or another duly authorized employer representative, must sign
this application.

I certify that the answers and information that I have provided for approval of this plan are complete, true, and correct.

Name of employing unit: Date: 

Signature: Title: 

The Division of Unemployment Assistance will notify you within 15 business days if this WorkSharing plan is approved
or denied. The determination is final and non-appealable.

If the plan is not approved, you may submit another plan for approval.

If you have any questions, please contact the Division of Unemployment Assistance WorkSharing Department.

WorkSharing Program
Massachusetts Division of Unemployment Assistance
19 Staniford Street
Boston, Massachusetts 02114

Telephone: 617-626-5510

Fax: 617-727-8796

On the Web: www.mass.gov/dua

Application For Approval of WorkSharing Plan

1624 Rev. 04-06

WorkSharing

Massachusetts Department of

Division of Unemployment Assistance
Development

Workforce



Application for Approval of WorkSharing Plan 4

Application For Approval of WorkSharing Plan

Part B - WorkSharing Plan Participant List

Employer Name: Affected Unit Designation:

Please use a separate list for each affected unit. “Normal hours of work per week” are the hours worked by the
employees when the unit is operating full-time. However, this cannot exceed 40 hours or include overtime.

Name Social Security Normal Hours of Percent Proposed WorkSharing
Account Number Work Per Week Hour and Wage Reduction Hours

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

DUA use only: Worksharing Plan Number:
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Name Social Security Normal Hours of Percent Proposed WorkSharing
Account Number Work Per Week Hour and Wage Reduction Hours

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

39

40.

41.

42.

43.

44.

45.

46.

47.

48.

49.

50.
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